Name







City, State | Phone | Email | LinkedIn URL (if you have one)



EDUCATION

College Name City, State 								Graduation Date
Degree, Major, GPA (optional)	
· Relevant coursework (optional)
· Honors and Awards (optional)

(Optional) High School Name City, State 						Graduation Date (optional)
Diploma, GPA (optional)	
· Relevant coursework (optional)
· Honors and Awards (optional)

CERTIFICATIONS (delete this section if no certifications)
· Add credentials relevant to your field 
· Include the credential name, who awarded it to you, and when you earned it 
(Ex. CPR/First Aid, American Heart Association, Dec 2026) 

SKILLS

· Technical skills: List skills related to the job, like coding languages, laboratory skills, and other abilities
· Language(s): Include other languages you speak or write well in. (If none, remove this point.)

INTERNSHIPS (If your experience is called something else (ex. Preceptorship or Clinical); change the name of this section.)

Organization Name City, State                         					Date - Date
· 3- 5 bullet points
· Showcase tasks/experiences that are pertinent to the job you are applying for now
       
WORK EXPERIENCE

Organization Name City, State                         					Date – Date
Job Title
· 3- 5 bullet points. Begin with your most recent job or experience and work back in time
· Describe what you did and what you achieved, including key initiatives, goals accomplished, and projects
· Start each point with action verbs, like analyzed, researched, led, created, developed, etc.

Culver’s Davenport, IA                         						June 2024-Present
Crew Member
· Operate a point of sale (POS) system to process transactions and manage cash drawer
· Maintain a clean and organized work area to ensure efficiency in completing customer orders
· Provide excellent customer service by greeting guests, taking orders, and resolving issues promptly


LEADERSHIP & ACTIVITIES

Student Organization City, State                         					Date – Date
· Include clubs, teams, and groups that you’ve been a part of and highlight any leadership positions
· Use action verbs to show your skills and describe projects or events that you helped plan or organize
· Remove this section if you need more space for the sections above

	
